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Action Responsible Status 

COMPILED DURING THE MEETING   

Calender of Meetings and Events (Guideline to 
be shared with others) 

Maryam & Siamak Siamak to share the guideline 

(Maryam to follow up) 

Seeking a quote on obtaining a new opinion 
from one or more lawyers. 

Siamak & Hamidreza Siamak to share a letter of 
Request for Quote [Estimate 
3hrx$600/hr=$1800~$2000] 

Project: creating a dataset of previous 
committee members 

Committee Leads Mansour/Sepideh to create a 
spreadsheet and leads to 
update it on an ongoing basis 

Projects Maryam  

- Completing the BoD Guideline Section 
for Social Assets 

- Creating a list of Projects to be 
considered for prioritizing 

Communication Committee + Siamak 
+ Mansour 

 

Suggestion: info@suta.org replaced by 
contact@suta.org + Automatic Reply 

Siamak and Mansour Some setting was adjusted; 
needs more attention [MA] 

Updating admins for all social media and on 
the SUTA Website (e g. awards and grant 
Committee Telegram, ...) 

Siamak and Mansour In process, summary table has 
been completed and need to be 
shared with BoD12 members 

Responding to Mr. Yazdanfar Communication Committee  

Draft of OFAC Letter Fariba To be dealt with after review 
of new Bylaws 

Adding the steps of publishing process of 
chapter activities on Telegram 

Ahmad  

New Bylaws Implementation Plan Bylaws Committee  

Sending Letters to Volunteer Members Communication Committee  

Maintain a database on the status of the 
chapters and their contacts. 

Chapter Committee  

Letter to volunteer members Reuonion Committee  

Acknowledgement to affected parties for 
the successful completion of the Bylaws 
referendum 

Mahshid  
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